
~ _- 
-~ FOR ~ A ~ E N ~ Y  ~ USE‘ 
Apppiic?t:on Dsic 

Ap~liwiion Numtvr i 
a. X Est;oum Retention Schedule; record will continue to accumulate. 
b. 0  isp pose of present accumulation: no further accumulation anticipated. ! 

i 

__- 

HIJSEUM ADMISSION TICKET STUB FILES 
What i s  the function of t hxv i s ion  and the Office in which this record series is  neated? 

._I____ - l_l 

4. D a z s  of Series 
; Earliest Latest 

i 78 present 
i 6. Division and Office Function 
i 
i 

i 
: 

f 

i ! 
i collections from income of t i cke t  sa les ,  concessions, *.< . ~ and country s tore .  
? 

The Administrative Services Division i s  responsible f o r  creation and providing direction 
and  administration of a l l  authority functions. The Division provides centralized accounting 
services,  budget coordination and payroll ,  advertising, press re la t ions,  grant coordination, 
f u n d  raising, marketing of souvenirs. 

The Accounting Section is  responsible f o r  recording and reporting cash receipts and disbur-  
sement of budget s t a t e  funds ,  Federal Grants, donations, recording and reporting a l l  

1 

- 

_ . a  ! 

-- ..____.-_I_.-- __ - - 
7. Record Series Description This  f i k  contains the following documents (include form numbersand titi-, ifbny): 

Attach samples of the file. 
Documentsrelating to: Recording t i cke t  sa les  for  admission t o  museum. 

Includedare: Ticket stubs’ for daily admission t o  museum. 

- FOR RECORDS MANAGEMENT USE 
-1.- --I-- __-~ ---, I__ 

_-~-  .- 1. Agency Address 
Applica;ion Number 

00-3b6 Georgia Agrirama Development Authority 
P~. 0. Box Q, Eigh th  S t ree t  ----__ ~- 
T i f t o n ,  Ga. 31794 Date Received Dan Completed 

SEP ! 2 1980 1 SEp 2 4 1980 

Fileisarranged: numerically by month, by day. 
-~ . 

8. Monthly Referenca Rate How often are records referied to which are: 
One to six months oid 1 ,-~; Seven to twelve months old 1 Thirteen to twentyfour months old ----; 0 

/ ..~ &p?fity-f?;e months and older, 0 .  , ?  . -. . 
L.-_ ~~--- _^__ L-. -~ - ~____--- 

.It’ 9. Annual Rat8 of A m  tion of R m r a r  , .. : .~ Letter-size tlravers -I9K--;,,Legal-:ize drawers ._--I--; Shelves Other (specify) AML~!XL _- - 



- -  ~.~ \ ~ . _~. ~ __v.--.~.--;I ._~L__ 

\ - -------_ y i s  I NO I 10.- O u ~ ~ i q m ~ ~ a -  jP&e acX'"n, the proer column) ~ _ _  -~ 
a. Is this the official copy of the series? 

b. Does the series contain confidential information requiring securitv handling? If yes, site law 01 reguia:ion. 

. 
I__ 

-____ X -~ ~ K n o ~ w h e ~ c b . i E  ~ _ _  ~ 

1 - - -__ -___ 
I 

XL 
I X 1 c. Is thisa vi ta l  record? ~~ Lu d. Doer this series have historical or long term resear&w&l - 

e. When one or two docirments in the file make it neczsjav to keep the entire file tor a long period, could there 

% 
.~ 
I 

-____~ - . 
~~~ 

in t h i s  series ever anal zed and or re de in umm-r' ed report? 
ANNUAL -. ANALYSIS __ _____ OF IfISITOd ~ IN8?h&'Ibi FIf.E!$ 

h. Is there a duplication of th is  series in your office, or in another office or agenn/? 

-- __ _.~________ _ _ _  __ltYer-where) - 

in-acomourer mininlPutL ~ ~ . . 

11. Retention Requirements The following requires the series to be kept: 

a. State Law -~--____.years. d. Audit period l__-years. 
b. Statute of limitation __-..___years. e. Administrative need . . ---~-.years. 
i. Federal law . -- ~ _ -  years. f. Federal retentior. instriictions __ years. 

Attach copy or e x m  pt of IawS or regulations. Explain administrative &&J. 

~- -- . ~ _ _ _ _ _ . _ _ . ~ _ _ _  - - - -_ -- 
12. Aooroved Diswsition Inztrections This agency recommends t h a t  the file series becut otf ar tht end of each: 

Calendar Year; Fiscal Tear; C Other __ .-tnen, 

b Hc 1 .n the current files area --month(s) -f-L.{ear- 
C Transfer to local holding area, hold --year(s); then 

0 Transfer to State Records Center; hold __ --yeads); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
b Other /Specify/ 

or until audited then destroy. 

These instructions apply to all prior and future accumulations of the series. 


